HE Outreach Risk Assessment 
Inward visit to TSCG Stockport College campus

Persons in Danger:
· Visitor/s- this refers to: school pupils, post 16 students, external speakers supporting activities, teachers, other school staff
· Student Ambassador/s (SAs) - this refers to current GMHigher Higher education student ambassadors from partnering institutions, these are students who are paid to support the delivery of Uni4U Building tomorrow activities 
· Uni4u lead- Amna Rehman
· TSCG Staff- this refers to other Trafford and Stockport College Group staff who may be helping to run the Uni4u Building tomorrow or may be at risk during their normal working day
· Greater Manchester Higher Staff - this refers to other staff and Student Ambassadors from the Greater Manchester Higher network who may be helping to run the activity who are not employed by the Trafford and Stockport College Group.  For the purposes of this risk assessment, GMH staff can be considered as TSCG staff in relation to column 10. 
· Health and Safety: All SAs receive health and safety training as part of their Student Ambassador initial training.


	Working with unsupervised pre-16s 

	Where pre16 pupils are attending an event unsupervised (e.g. without teachers/members of school staff), the TSCG staff and GMH team will: 
· Ensure that we have parental consent for the pupil to take part in the activity including details of any medical conditions or additional needs;
· Ensure that we have accurate emergency contact details for parents/carers;
· Wherever possible have contact details (e.g. mobile phone number) of the pupil for use in an emergency situation;
· Provide pupils with an emergency telephone number to use while taking part in the activity;
· Ensure that pupils are chaperoned by SAs or a member of staff at all times;
· Contact parent/carers should the pupil not attend the event as planned;
· Ensure that we have parental consent for the pupil to travel to and from the event on transport organised by HE OO or GMH staff.  Pupils will be chaperoned by staff or SA’s while on transport.  
· Pupils are required to agree to a Code of Conduct which outlines expected levels of behaviour and process for managing unacceptable or dangerous behaviour





	Date: (1)
23rd June- 25th June 2026
	Assessed by: (2)
Amna Rehman
	Checked by: (3)

	Location: (4) 
University centre Stockport College
	Assessment ref no: (5)

	Review date: (6)


	Task / premises: (7)

Year 10 non-residential Summer School:
3 days –Tuesday 23rd –Thursday 25th June 2026
Taking place on Stockport College Campus.  
Main locations: Vernon building, Arts School, Lyme building, Bakewell Centre  
20 pupils from schools across Greater Manchester expected
Pupils will be attending the event unsupervised without teachers or parents. All attendees and staff involved in the summer school will be required to wear event lanyards at all times which will include emergency contact details of summer school staff and TSCG security. 


	Event / activity name: Code and Conquer Summer School

	Event / activity date/dates: 3rd – 5th July 2024

	A: Year group(s) of pupils attending

	B: Approx number of pupils attending event/activity in total: 
	C: Are pupils attending event supervised? And how?

	D: If supervised, how many members of school staff are expected? 
	E: How many different schools/colleges are taking part in the event/activity?
	F: Please confirm here how visitors to campus will be provided with emergency contact details/phone number:

	Year 10
	 20

	Burnage Academy for Boys
	4

	Co-op Academy North Manchester
	4

	Denton Community Academy 
	1

	Droylsden Academy
	2

	Hawkley Hall High school
	4

	Oasis Academy Leesbrook
	2

	St Peter's RC High School
	1

	The Deanery Church of England High School and Sixth Form College
	2




	Pupils are attending unsupervised
	N/A
	8
	All attendees and staff involved in the summer school will be required to wear event lanyards at all times which will include emergency contact details of summer school staff and TSCG security.




	
Activity (8)
	Hazard (9)
	Who might be harmed and how (10)
	Existing measures to control risk (11)
	ACTION
	Risk rating (12)
	Result (13)

	1. Pre 16 pupils attending on campus activity unsupervised (without teachers or parents/carers) and the hazards that could occur during any activity during the event.
	Visitors becoming unwell

	Visitors

Visitors may get ill while taking part in any element of the summer school as a result of:
illness;
allergies;
ongoing medical conditions;
dehydration;

	Parental/Carer consent provided ahead of the activity to ensure the pupil is fit to take part in the event;
HE staff are aware of any allergies and/or on going medical conditions in advance of event;
Parents/Carers and pupil reminded that prescribed and over the counter medicine must be brought to summer school by the pupil, and cannot be administered by Summer School staff (including SA’s and workshop leads) with the exception of emergency epipens during a severe allergic reaction (No allergies declared). 

First aiders are available via University Security staff 24 hours a day; 

Additionally:
SA’s asked to monitor pupil well-being through the event and report any concerns to lead member of HE staff;
First aiders are available via College Security staff 24 hours a day; 
Pupils given event team lead phone number to call in emergencies, including feeling unwell;
Water available for pupils at all meal times and on request from HE staff at all other times;
Event lead to have access to emergency contact details at all times in case a pupil becomes unwell.
If a pupil feels mildly unwell, a phone call to parents/carers should be made and a decision made about whether to return them home or to accompany pupil to A&E. If a pupil becomes seriously unwell, they should be taken to A&E or an ambulance called; and parents/carers immediately informed.
Consent for First Aid Treatment and the application of care in emergency situations has been provided by parents/carers ahead of attendance at the summer school.

The procedure remains the same regardless of whether an incident takes place on or off campus during the summer school.  

	

 
	Likelihood: Possible
Outcome: Minor
Risk level: Medium

	A

	2. Pre 16 pupils attending on campus activity unsupervised (without teachers or parents/carers) and the hazards that could occur during any activity during the event.
	b. Child protection issues relating to the well-being of young people unaccompanied on campus
	Visitors
Pupils attending the event unsupervised for 3 days as a FE College we have a requirement to safe guard their emotional and physical well being

SAs and HE staff
Need to protect self from potential of allegations

	Physical well-being covered in other areas of the risk assessment;

HE staff requested guidance on any mental health related issues pertaining to pupils in advance of event. 

HE staff have sought additional guidance on nature of issues submitted by parents/carers and additional measures that can be put in place to support pupils (e.g. – access to support worker (if has one), more frequent wellbeing checks, an ability to remove themselves from activities that may trigger or exacerbate any issues).

One member of Summer School staff (Amna Rehman) has attended neurodiversity awareness training by TSCG on 18/03/2026

Emotional well-being:
All TSCG staff have undertaken an enhanced child workforce (with barred list) DBS check carried out by TSCG as part of their appointment to the team and are aware of the College’s Child Protection Policy.

Most GMH staff have undertaken the online NSPCC introduction to Child Protection training module on 27/04/2023

All TSCG staff have completed the online Prevent training, helping staff recognise young people’s vulnerability to being drawn into terrorism and being aware of what action to take in response.

SAs working on regulated activities or events will have received enhanced child workforce (with barred list) DBS check carried out by TSCG and are aware of the FE College's Child Protection Policy.

All TSCG and GMH staff and SAs are trained in child protection matters and good practice when working with young people and are asked to read the FE College's Child Protection Policy in as part of their training and induction.

GMH staff are trained in child protection matters in line with their own institutional policies;

All staff and SAs are trained to never share personal details (e.g. personal mobile phone number, social media accounts) with the young people they are working with.

All TSCG staff and SAs are trained in the College’s disclosure process and how to manage a disclosure from a young person.

All staff and SAs advised to avoid being alone with pupils at all times.

	
	Likelihood: possible
Outcome: major 
Risk level: high

Given the sustained level of contact at the Summer School, (and the number of attendees), the possibility for disclosure is greater than it is on one day visits. Taking this into consideration, ‘likelihood’ has been rated as ‘possible’. 

Disclosure training provided during Summer School Training to ensure Student Ambassadors are aware of the relevant protocols and procedures.
	A

	3. Pre 16 pupils attending on campus activity unsupervised (without teachers or parents/carers) and the hazards that could occur during any activity during the event.
	c. Need to contact the pupil in an emergency
	Visitors
Wellbeing- need to communicate change of plan or contact from home
	Uni4u lead will have emergency contact details for parents/carers of all pupils attending the activity;
Uni4u lead will have mobile phone contact details of all pupils attending the activity (where possible);
Both of these will be checked with the pupil at registration for the event to ensure records are up to date.

	
	Likelihood: possible
Outcome: Insignificant 
Risk level: Low Risk

	A

	4. Pre 16 pupils attending on campus activity unsupervised (without teachers or parents/carers) and the hazards that could occur during any activity during the event.
	d. Pupil does not attend activity as planned
	Visitors
Wellbeing- need to know where pupil is if not attending as planned
	Written parental consent is required before a pupil is able to attend an unsupervised summer school activity.  

All pupils are being collected from their school by mini buses or taxis booked for the Summer School by TSCG or Greater Manchester Higher. A link teacher at each school will be responsible for supervising and organising pupils at a designating waiting point ready for collection to attend the summer school (timing of collection provided by Uni4u Lead staff on school specific transport plan).

Where a pupil is not at school to be collected as expected, GMH staff/SAs will take information from the link teacher as appropriate. On arrival at campus, Uni4u lead will contact the parent/carer of any pupils who were expected to attend to confirm that they are not attending the event as planned. This is in addition to any contact that school staff have with the parent/carer of the young person.  

During the summer school, pupils will be chaperoned at all times by a Student Advocate and/or a member of TSCG/GMH staff. Should a pupil go missing, there is a procedure in place for meeting points on campus Lyme building reception) and an emergency telephone number for the pupil to use; which is on their lanyards which they wear at all times. 

Should a young person go missing, the following protocol will apply:
0 to 10mins - Group Student Ambassador to try to search for pupil on campus (allocate another staff member to the pupils;
15 mins – Group Student Ambassador or Support Ambassador to inform one of the Summer School Leads;
30 mins – Summer School lead to inform HE Manager of situation;
Action after this point to be directed by HE Manager. 
	
	Likelihood: Virtually Impossible
Outcome: Major
Risk level: Medium

	A

	5. Pre 16 pupils attending on campus activity unsupervised (without teachers or parents/carers) and the hazards that could occur during any activity during the event.
	e. Inapropriate behaviour while on campus 
	· Visitor/s
· SAs 
· TSCG staff
· GMH Staff

	All young people will sign a Code of Conduct at the start of the summer school activity- this includes information about appropriate and safe behaviours on campus.  
(Appendix I)

TSCG staff and/or Student Ambassadors will give briefing and instructions on expected standards of behaviour at the start of the event and monitor behaviour throughout.   

In the event of a breach of the Code of Conduct, or any other serious incidents of misbehaviour (such as fighting, racial abuse or the use of illegal substances) the student(s) concerned will not be allowed to continue on the summer school.  Parents and teachers will be contacted and students will be sent home/back to school.

	
	Likelihood: Virtually Impossible
Outcome: Major
Risk level: Medium

	A

	6. During any on campus Event 

	Fire
	· Visitor/s
· SAs 
· TSCG staff
· GMH Staff

All at risk of injury caused by fire and smoke inhalation, and additional risks caused by evacuation procedure
	Premises are all maintained by Estates, and a system for reporting obvious defects likely to cause fire or related problems is in place (reporting line to Estates Helpdesk on 0161 952 4670).

TSCG staff will be familiar with the fire reporting, fire alarm and evacuation arrangements for all the building(s) involved; 

Including procedures for:
· Alarm testing; 
· Reporting if fire is discovered; 
· Alarm sounds confirming fire risk; 
· Alarm sounds confirming evacuation necessary
· assembly point for the visitors and evacuees

Guidance on fire alarm procedures given to all visitors and staff at the start of the event. 

Event leads will acquire information prior to the visit about individual(s) who may need assistance during an evacuation (e.g. those with mobility disabilities).  

Visitors who are blind or deaf will be assigned a “buddy” during the visit where necessary. 

Event leads will ensure and refer to any Personal Evacuation Plans for visitors with a disability and ensure those with caring responsibilities are also aware of this.

A)  ‘ As of (18/05/2026) all summer school attendees have provided information about disability and support needs.  None have indicated additional needs that will impact on their ability to safely evacuate a building.’
	Staff and ambassadors to familiarise themselves with fire procedures if any buildings are used
	Likelihood: Low

Outcome: 
Major
Risk level: 
Medium


	A

	7. During any on campus Event 

	Major incident on campus making venue unsafe for event to go ahead.
	Visitor/s
SAs 
TSCG staff
GMH Staff

Campus unsafe;
Potential scattering of individuals across campus
	The College has an Emergency Management Plan and an on duty trained Emergency Incident Manager (on call 24 hours a day) to support and take the initial lead in the event of a significant incident.

Where required, pupils will be returned to school or to home (depending on the time of day).

As part of the health and safety/house-keeping briefing at the start of each event day Uni4u lead will:

· Outline two different meeting points that all visitors should make their way to as an assembly point in the event of scattering of individuals and state those locations on the event timetable and on this RA by listing them below. 

Meeting point

1. Lyme building - Reception
· Provide all visitors with Security’s phone number who can be contacted if an individual has any concerns on an event day or if they get lost from the group and are unable to re-join the group easily.  This is provided on the A&S staff health and safety briefing document for visitors which our staff refer to at the start of every event.  Details of how this information is provided is included in Box F on Page 2 of this risk assessment.
· We will provide all visitors with Security’s phone number who can be contacted if an individual has any concerns on an event day or if they get lost from the group and are unable to re-join the group easily.  This is provided on the A&S staff  health and safety briefing document for visitors which our staff refer to at the start of every event. 
	None required
	Likelihood: Low

Outcome: 
Major

Risk level: 
Medium


	A

	8. Supervised visitors within a building (s) on campus- rooms and buildings will vary from visit to visit.  





	Tripping or falling 

	Visitor/s
SAs 
TSCG staff
GMH Staff


All at risk of injury caused by tripping or falling as part of movement between rooms and different buildings
	Premises are all maintained by Estates, and a system for reporting obvious defects likely to cause slips and trip is in place (reporting line to Estates Helpdesk)

Reasonable standards of cleanliness maintained.
Any identified damages are reported to maintenance accordingly. Floor is kept clear of items and warning notice displayed if floors are wet.

Venues to be used by visitors will be inspected on the day by lead member of staff before the group arrives to check that conditions are satisfactory.

Building features such as stairs, atria, long distances between attractions or activities, will be checked on the day by lead member of staff before the group arrives to ensure they are appropriate for the attendees, and steps will be taken to control any identified risk. 

Verbal warning regarding movement between rooms from lead member of staff at beginning of visitors to all attendees and staff as part of health and safety briefing.

Visitors are chaperoned at all times when moving around campus by SAs and/or staff.

If the party is large and crushing or bunching is anticipated, then this will be addressed by splitting the party up into more manageable groups.

Any accidents are reported to a first aider and recorded appropriately.

The College has a policy regarding First Aid Treatment and COVID and first aiders will administer treatment in line with that official guidance. 
	Staff to check any venues being used for hazards
	Likelihood: Possible

Outcome: 
Insignificant

Risk level: 
Low


	A

	9. Supervised visitor/s climbing up or going down stairs
	Tripping or falling
	Visitor/s
SAs 
TSCG staff
GMH Staff

All at risk of injury due to tripping, slipping or falling on the stairs.
	Premises are all maintained by Estates, and a system for reporting obvious defects likely to cause slips and trip is in place (reporting line to Estates Helpdesk).

Reasonable standards of cleanliness maintained.
Any identified damages are reported to maintenance accordingly. Floor is kept clear of items and warning notice displayed if floors are wet.

Venues to be used by visitors will be inspected on the day by lead member of staff before the group arrives to check that conditions are satisfactory.

Visitors are chaperoned at all times when moving around campus by SAs and/or TSCG staff / GMH Staff.

If the party is large and crushing or bunching is anticipated, then this will be addressed by splitting the party up into more manageable groups.

Hand rails are available on stairs and are cleaned regularly.

Lifts available if required (disability / health permitting) all event attendees will be advised to use stairs at all times.

Any accidents are reported to a first aider and recorded appropriately.

The College has a policy regarding First Aid Treatment and COVID and first aiders will administer treatment in line with that official guidance. 
	Staff to check for any hazards and report an accidents
	Likelihood: Possible

Outcome: 
Minor

Risk level: Medium


	A

	10. Supervised visitor/s within a building(s) on campus – rooms and buildings will vary from visit to visit

	Use of lifts on campus
	Visitor/s
SAs 
TSCG staff
GMH Staff

All at risk of injury caused by trapping fingers in lift doors,
overheating due to overcrowding in the lift, getting stuck in the lift due to mechanical breakdown

	Premises are all maintained by Estates, and a system for reporting obvious defects likely to cause slips and trip is in place (reporting line to Estates Helpdesk).

Reasonable standards of cleanliness maintained.
Any identified damages are reported to maintenance accordingly. 

Visitor/s will be supervised by Sas and/or GMH/TSCG staff when using the lifts to ensure they are using them in a safe manner and that lifts are not over crowded.

Where the group is large, they will be split up to enter the lift in smaller groups or advised to use the stairs.

Emergency buttons available in all College lifts.

Lifts not to be used out of hours or in an emergency situation.
	None required
	Likelihood: Possible

Outcome: 
insignificant

Risk level: 
Low


	A

	11. Supervised visitor/s moving around campus on foot
	Tripping or falling
	Visitor/s
SAs 
TSCG staff
GMH Staff
 
All at risk injury caused by tripping or falling as part of movement between rooms and different buildings
	Appropriate verbal Health and Safety directions will be given by TSCG staff/SAs as required in relation to use of pavements.

Pupils are chaperoned at all times when moving around campus by SAs and/or TSCG staff /GMH Staff.

SAs to ensure pupils walk rather than run and that extra care is taken in wet or icy weather conditions.

Any accidents are reported to first aider and recorded appropriately.

The College has a policy regarding First Aid Treatment and COVID and first aiders will administer treatment in line with that official guidance. 

Lead staff are not aware of any specific activities taking place on campus that will make movement on campus more dangerous (E.g. known building works, road or pavement works) during the summer school.  This will continue to be monitored up to and during the event.  
	Staff to check for any hazards and report an accidents
	Likelihood: Possible

Outcome: 
Minor

Risk level: 
Medium


	A

	12. Supervised visitor/s moving around campus on foot and crossing roads
	Traffic on Campus
	Visitor/s
SAs 
TSCG staff
GMH Staff
 
Injury due to failure to use official road crossings. 
	Appropriate verbal Health and Safety directions will be given by TSCG/GMH staff/SAs as required in relation to use of pavements and road crossings.

Visitors are chaperoned at all times when moving around campus by SAs and/or TSCG/GMH staff.

SAs to ensure visitors walk rather than run and that extra care is taken in wet or icy weather conditions when crossing roads.

Any accidents are reported to first aider and recorded appropriately.

The College has a policy regarding First Aid Treatment and COVID and first aiders will administer treatment in line with that official guidance. 

Lead staff are not aware of any specific activities taking place on campus that will make movement on campus more dangerous (E.g. known building works, road or pavement works) during the summer school.  This will continue to be monitored up to and during the event.  
	None
	Likelihood: Possible

Outcome: 
Major

Risk level: 
High


	A

	13. Supervised visitor/s walking around campus for tours and other outdoor activities

	Getting lost or separated from group
	Visitor/s

Visitors could become split up from their group and find themselves lost and unsupervised on campus
	Visitors warned to keep close to SA’s at all times.

All visitors aged under 18 /vulnerable adults supervised at all times via combination of TSCG staff /GMH staff and SAs.  

Pupils and other Visitors (including Teachers) to be given guidance on the day’s central meeting point to go to if lost or separated from group; and provided with a contact telephone number for use in such emergencies. Full details of how this will be arranged for this event are confirmed in Box F on page 2.
	Provide contact details in email comms pre event
	Likelihood: Possible

Outcome: 
Insignificant

Risk level: 
Low


	A

	14. Movement of group- coach travel
	a. Traffic accidents
	Mini bus driver
GMH staff
TSCG staff
SAs
Visitors
Other road users/pedestrians

Personal injury because of traffic accident
	Mini- bus and Taxies booked with TSCG approved supplier to ensure company is reputable and have relevant insurances in place. Current best practice is followed in respect of driving and rest hours- 30 mins for 5.5 hours of driving. We do not expect any of the coach/taxi journeys as part of the event to last for more than 2 hours.



	Date
	
	

	Daily, Tuesday 23rd June – Thursday 25th June
	Collection from schools to Stockport College campus- various journeys 
	Approx. journey time  - between 30min and 110mins depending on school  (multiple school stops per vehicle in many instances)


To minimise risks on the mini bus/taxi:
· All passengers to sit in seats with seat belts fastened while the vehicle is moving.
· Exits/doors to be kept clear of luggage or equipment.
· Pupils and SAs will not be allowed to move around the vehicle when it is in motion.
· Passengers must not distract the driver when the vehicle is in motion- TSCG/GMH staff/SA’s to monitor behaviour at all times while on the minu bus/Taxi.
· Staff leads to have supply of water and sick bags, in case pupils become travel sick.
If an accident does occur on normal roads
· Pupils will be kept on the mini bus/taxi, if it is safe to do so. 
· Advice will be taken from vehicle driver as relevant;
· If not, the pupils will be moved to a safe location protected from oncoming traffic. 
· When moving pupils, TSCG/GMH staff and SAs will supervise the pupils at all times and follow the Highway Code to avoid danger.

If the accident takes place on is serious and there are injuries (to either Pupils/Staff or other road users):
· Move those able to walk away from the scene of the accident, keeping them safe throughout.
· Advice will be taken from mini bus/taxi driver as relevant;
· TSCG/GMH staff/SA’s to deal with casualties until emergency help arrives.

	
	Likelihood: Possible
Outcome: Major 
Risk level: High Risk

	A

	15. 4. Movement of group- coach travel
	b. Getting lost from the group
	Visitors
Danger of being left unaccompanied due to not getting back on the coach prior to departure
	TSCG/GMH Staff and SAs will take registers of pupils when getting on and off the taxi/coach to ensure that no pupils are left behind at any point of the travel.  This includes any comfort breaks. 
	Likelihood: Virtually Impossible
Outcome: Minor 
Risk level: Low Risk
	
	A

	16. Movement of resources for activities around campus
	Lifting and carrying boxes  or equipment
	SAs 
TSCG staff
GMH Staff

Injury (particularly to back) as a result of lifting boxes incorrectly/dropping of boxes/resources
	TSCG staff all receive manual handling training as part of their induction (either online or face to face).

SAs receive manual handling training as part of Student Ambassador induction training.

SAs to use wheels and trolleys to transport heavy and awkward items at all times.

Resource boxes or cases kept to a reasonable weight.

SAs briefed on correct lifting technique.

SAs not to carry/transport more than they are capable/comfortable with. 

High frequency of hand washing for at least 20 seconds on each occasion. (https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/)

Any accidents are reported to a first aider and recorded appropriately.

The College has a policy regarding First Aid Treatment and first aiders will administer treatment in line with that official guidance. 
	None 
	Likelihood: Possible

Outcome: 
Insignificant

Risk level: 
Low


	A

	17. Moving tables and chairs
	Movement of heavy furniture 
	SAs 
TSCG staff
GMH Staff

Injury (particularly to back and hands) as a result of lifting boxes incorrectly/dropping of boxes/resources
	TSCG/GMH staff all receive manual handling training as part of their induction (either online or face to face);

SAs receive manual handling training as part of Student Ambassador induction training and will receive a manual handling briefing as part of the event briefing; 

Where possible, building porters will be asked to move furniture in advance. 

Where this is not possible, TSCG staff will ensure that; 
there is enough time for furniture to be moved in a safe manner and is returned to its previous setting at the end of a session or an event. 

Safe methods are used by TSCG/GMH staff and SAs.

Pupils will be kept away from furniture movement;
Furniture will be stacked out of the way of the activity in a safe manner.

Pupils will be warned about the dangers of climbing on any stacked furniture and chaperoned by SAs always. 

High frequency of hand washing for at least 20 seconds on each occasion. (https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/)

Event leads to provide antiviral wipes / sanitiser to enable staff to clean tables, chair and other furniture at frequent intervals through the event. 
	None
	Likelihood: Possible

Outcome: 
Minor

Risk level: 
Medium


	A

	18. Consumption of food and drink
	Choking
Allergic reactions
	Visitor/s
SAs 
TSCG staff
GMH Staff

All may choke on food which is not consumed carefully whether provided as part of event or brought by individual themselves.

All at risk from allergic reaction to food, if food provided not clearly labelled with contents. 
	Lunches will be provided internally and will be in line with safety protocols. 

Allergic reactions: All visitors and SAs are asked to provide dietary requirements and details of allergies in advance of the event to ensure these foods are catered for. Staff and SAs will be aware of any attendees with allergies and ensure that these individuals do not eat food that will cause an allergic reaction where possible. Details of all allergens will clearly be displayed. Where a severe allergy is known about in advance, first aiders will be informed in advance and be aware of the procedure to treat the reaction should it occur e.g. epipen and ensure that appropriate food is kept separately for other food items. To be monitored until event.



	None
	Likelihood: Possible

Outcome: 
Major

Risk level: 
High

	A

	19. All Activities (including Workshops and presentations)
	Injury from activity or equipment

(cutting, burn, exposure to dangerous chemicals)
	Visitor/s
SAs 
TSCG staff
GMH Staff

	Qualified first aiders available at all times via College Security.

Lead member of staff for each activity will give full briefing and instructions on the correct use of any tools and equipment prior to use.

Equipment deemed not necessary for the activity will be inaccessible to pupils.  

Workshop leaders to ensure all equipment is returned and accounted for at the end of each activity. 

Workshops using any unusual equipment or tools, equipment that requires eye protection or equipment that presents an ingestion or choking hazard will have its own risk assessment carried out by the workshop lead which will sit alongside this risk assessment. 

No additional risk assessments are required for this event or activity. 

High frequency of hand washing for at least 20 seconds on each occasion. (https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/)

	None
	Likelihood: Virtually Impossible

Outcome: 
Minor
Risk level: 
Low Risk


	A

	20. Collection and storage of personal and sensitive data relating to the pupils attending the activity
	Data breech
	Visitors
TSCG staff
GMH staff
Via data breech
	As part of the booking process for the TSCG/GMH staff events, personal and sensitive data relating to the visitors taking part will be collected.  This includes:
Name
Postcode
Gender
Medical conditions
This information is collected via a consent form that includes a fair collection notice.
This data is held in accordance with Greater Manchester Higher’s data protection policy and is only accessed by TSCG and GMH staff who require this information for the safety of the pupils.
After the event, sensitive data (medical conditions) is destroyed. 
Personal information is retained, where we have the relevant permission, to enable tracking and evaluation of the activity. 
	None
	Likelihood: 
Possible

Outcome: 
Major


Risk level: 
High Risk


	A

	21. Returning to campus and mixing of staff, ambassadors and members of the public, including school pupils, teachers and advisers.
	Infection with
SARS-CoV-2 &
resulting
COVID-19
disease
	Visitors
TSCG staff
GMH staff
SAs 
	All Visitors will be reminded not to attend if they are showing any COVID symptoms. 

Where possible, good ventilation and an adequate supply of fresh air will be encouraged in less open areas e.g. by opening doors and windows.
 

	Staff and visitors to comply with informing Uni4u lead if showing any COVID symptoms

	Likelihood: Possible

Outcome: 
Major

Risk level: 
High


	A

	22. First aid provision
	Infection with
SARS-CoV-2 &
resulting
COVID-19
disease
	First aid provider and individual being treated - exposed to infection due to close proximity

	
The College has a policy regarding First Aid Treatment and COVID and first aiders will administer treatment in line with that official guidance. 
Where help is required and a first aider is not available security will be contacted to provide first aid assistance Tel: 07522 215762

In the event that an ambulance is required dial (9)999 and notify College Security that an ambulance has been called. Security will facilitate access for the paramedics.
	Appoint a member of the group to take charge of first aid situations and first aid supplies

Users to ensure local first aid boxes are stocked and replenished.
	Likelihood: Possible

Outcome: 
Major

Risk level: 
High


	A

	23. Working with Display Screen Equipment
	 Muscular Skeletal Disorders (MSDs) 
 Repetitive Strain Injury (RSI)
  Headaches 
 Eye Problems
	Staff, Young people, Visitors, SA’s
	Adequate lighting to be provided at DSE Workstations Blinds on windows to be provided to reduce glare and reflection. 
DSE Users encouraged to take regular breaks away front the screen 
DSE Users encouraged to report any faults with equipment or any medical problems.
	
	Likelihood: Possible
Outcome: Minor
Risk level: Medium

	

	24. Electrocution
	Poor maintenance of
electrical equipment
 Exposed
cabling/wires
This may result in death
electrical burns or fire.
	Staff, Young people, Visitors, SA’s
	All fixed and portable electrical installations must be checked periodically. All portable electrical appliances to be PAT Tested (at yearly intervals) and a log kept. 

No personal portable electrical equipment to be brought onto site unless it has been electrically tested. Any modifications or repairs to electrical items must only be done so by a competent person. Any ‘unsafe’ electrical items to be removed from use until properly repaired. Staff to be encouraged to make visual inspections of electrical equipment prior to use. All equipment that is hire must be electrically sound. Information, training and instruction to be provided to those staff using electrical equipment. All fixed electrical installations must
be checked periodically.

	Staff to check all equipment prior to delivery. 
	Likelihood: Possible
Outcome: Major
Risk level: High

	



