Risk Assessment Form V2023			The University of Salford

	Please describe the work activity or event being risk assessed and the location it will be undertaken. Or, if you are risk assessing a work area, please provide the area details.
Widening Participation Summer Schools
30 Y10 Students (aged 14-15) – From Page to Stage – Performing Arts summer school – 8th – 10th July – New Adelphi building / New Adelphi Theatre – lead staff member WP Officer
30 Y12 Students (aged 17-18) – Ignition – Engineering Summer School -  24th – 26th June – Morson Makerspace / classrooms on campus – Lead staff member WP Team Leader
30 Y12 Students (aged 17-18) – Breaking The Mould – 22nd – 34th July – Cockroft labs / classrooms on campus – WP Team Leader
Non residential summer schools. 
Y10 summer schools – Students are to be picked up and dropped off daily via taxis organised by The University of Salford
Y12 – Students are expected to make their own way to and from the summer school. Day 1 to include an off campus evening activity.
 
Staff – WP Manager (DSO), WP Team Leader (DSO), WP Officer, WP Coordinator
(In the event of of an emergency, WP Manager/Team Leader to coordinate emergency response to deal with incident, WP Officer & WP Coordinator to take control of the visit)

Supplementary risk assessment to UoS campus visit risk assessment for summer school specific activities/arrangements. All measures from the campus visit risk assessment remain with the exception of school/teachers responsibility for managing behaviour. Teachers are not present during summer schools.



	Consider whether the hazards can be avoided altogether by eliminating the need to carry out the task or changing the way the work is carried out.
If you can’t eliminate the hazards altogether, think about the other ways you could controls your risks to prevent harm. Your risk controls should follow the hierarchy of controls, which might include:
· Redesigning the way the work is done or the work environment where it is carried out; 
· Changing the machinery, equipment or tools that are used for safer ones;
· Reorganising the workspace or task to ensure that only those that need to be involved are and preventing harm to others in the area;
· Identifying and implementing practical measures needed to work safely;
· Finally, providing personal protective equipment (but as a last resort when there are no better controls available) and making sure it is used properly 


	Identify Hazards which could cause harm:
	Identify risks = what could go wrong if hazards cause harm:

	No.
	Hazard
	No.
	Risk

	1
	Interactive classroom/lab/workshop based activities 
	1
	Contact with machinery, moving parts, electrical equipment, 3D printers, lasers and other equipment located within the makerspace that may cause harm or injury.

Contact with equipment, chemicals or Biomedical material which could cause harm or injury. Adverse reaction to latex.

Misuse of equipment in rehearsal rooms/stage space causing injury.

	2
	Food allergies and special dietary requirements
	2

	Reactions to allergens causing illness, distress or serious illness

	3
	Confrontations between pupils, UoS staff or students
	3
	Verbal and/or Physical abuse resulting in injury to person(s) or damage to room, equipment etc or personal distress.

	4
	Experiencing homesickness
	4
	Disengagement of pupils in summer school activities, disruption to the wider group

	5
	Using University guest wifi to access unsuitable material
	5
	Exposure to inappropriate material on the internet resulting in distress or traumatisation

	6
	Travel to/from university
	6
	Crashes on roads or public transport, causing injury or death

	
	
	
	

	
	
	
	

	List groups of people who could be affected: 
Staff
Students
Student ambassadors
	What numbers of people are involved?
~ 45 students, staff and student ambassadors

	What risk controls are in place to reduce risks?

	Risk level with risk controls
			
	 



	No.
	Risk Control 
	

	1
	For taster sessions in academic departments a briefing and any local instructions will be provided to the observers by the academic in charge. A separate risk assessment will be provided for the activity. Personal Protective equipment will be provided if needed.
University qualified first aid staff will be on site to provide first aid if necessary. All staff know how to contact first aiders and student ambassadors are fully briefed. First aid will be provided by the University Security team by contacting 0161 295 3333. Either the event lead or group leader to inform parents.
Allergy information to be provided in advance
Health & Safety policy
	Acceptable

	2
	Students to disclose food allergies and dietary requirements in advance via application form. Catering services to be informed of any food allergies and dietary requirements in advance when ordering food such as buffets or food and drink. 
If outside catering is sought (e.g supermarket shop) a variety of options will be provided including free-from options. 
Students will be asked to bring any medicines required and will be responsible for managing the administration of medication. 
When lunch vouchers are provided, students will be briefed before entering the canteen to check allergen information with catering staff ahead of purchasing.
	Acceptable

	3
	Code of conduct clearly set out in summer school handbook, sent to attendees in advance. Rules of summer school are communicated to pupils during the briefing session and on first day. Staff briefed and trained on how to diffuse situations and when to escalate to line manager for action. Zero tolerance to abuse policy resulting in expulsion from the summer school. 
UoS staff and student ambassadors are not to be left alone where possible.
Event lead to have contact details for parents/carers, teachers and safeguarding lead as part of the application process.
	Acceptable

	4
	Parents’ event scheduled in advance and also delivered on campus to help ease worries and settle any concerns and introduce staff. Students will be able to use mobile phones during breaks to contact home if needed
	Acceptable

	5
	Briefing for attendees of summer school will stipulate that unacceptable use will result in immediate expulsion. Guest wifi is provided by Sky, a member of The Internet Watch Foundation, which blocks sites linked to the following content: drug use, pornography, offensive or illegal speech, network malfeasance.

Acceptable use policy 
	Acceptable

	6
	Y12 – Students are able to make their own way to and from summer school. Staff to contact students/parent/carer in the case of non-attendance to check in.
A coach may be used for travel to/from the evening activity, a reputable company will be used and a risk assessment provided from the coach company.

Y10 – Return transport is to be provided for Students from their school to The University of Salford Campus. A reputable taxi company is to be used and a risk assessment provided by the taxi company. A DBS checked member of staff/student ambassador will be supervising each taxi.
	

	
	
	

	
	
	

	What additional actions are required to ensure risk controls are implemented/effective or to reduce the risk further?
	Risk level with additional risk controls 

	No.
	
	

	1
	Demonstration/lab activity risk assessments to be carried out by member of staff leading activity . Risk assessments to be reviewed to take into account students age.
	Acceptable

	
	
	

	
	
	

	
	
	

	Is health surveillance required? 

NO

	If YES, please detail:  

	Who will be responsible for implementing risk controls:
WP Team, Event lead

	By When:
Day of event





	Role
	Responsibilities

	WP Manager 
WP Team Leader
	Designated Safeguarding officers


	WP Officer (Y10)
WP Team Leader (Y12)
	Summer School lead 
· Ensure risk assessments are completed
· Ensure any dietary requirements are communicated to catering staff
· Ensure regular registers and checks are taken


	Student ambassadors
	Report any safeguarding or safety concerns to the Outreach Team Leader




Procedure for Emergencies
1. Student to alert member of staff if there is an emergency
2. Staff to call 999 immediately if there is a serious risk to health (e.g student has collapsed, unconscious, suffering from chest pains etc.). 
3. Security (0161 295 3333) to be called and alerted of the situation.
4. If there is not an obvious immediate risk, staff member to alert Outreach Manager (OM) or Outreach Team Leader (OTL) 
5. OM or OTL to assess level of need (e.g first aid, ambulance, trip to hospital), Outreach staff & ambassadors to keep rest of the group separate and ensure space to manage the situation
6. If a trip to the hospital is required the OM will co-ordinate and stay with the student, OTL or OO will take control of the summer school . OO or Assistant to contact parents to update them of the situation and pass on contact details for OM.
7. OM to provide updates to parents when safe to do so and provide support to the student (food, drinks etc) as appropriate
8. Appropriate staff member to fill out team and university accident forms



	Completed by:
	Carl Gleeson
	Date:
	04/04/2026


	Record of annual review conducted by:

	
	Date:
	

	Record of annual review conducted by:

	
	Date:
	



















Risk Rating:

	Very likely
	Adequate
	Tolerable
	Tolerable
	Unacceptable
	Unacceptable

	Likely
	Acceptable
	Adequate
	Tolerable
	Tolerable
	Unacceptable

	Fairly likely
	Acceptable
	Adequate
	Adequate
	Tolerable
	Tolerable

	Unlikely 
	Acceptable
	Acceptable
	Adequate
	Adequate
	Tolerable

	Very unlikely
	Acceptable
	Acceptable
	Acceptable
	Acceptable
	Adequate

	Risk rating
	Insignificant
	Minor
	Moderate
	Major 
	Catastrophic 



Action following risk rating:

	Unacceptable  =  Stop activity and make immediate improvements/seek further advice

	Tolerable  =  look to improve within specified timescale

	Adequate  =  Look to improve at next review

	Acceptable  = No further action, but ensure controls are maintained



Guide to using the risk rating table:

	Consequences
	Likelihood

	Insignificant – no injury
	Very unlikely – 1 in a million chance of it happening

	Minor – minor injuries
	Unlikely – 1 in 100,000 chance of it happening

	Moderate – up to three days absence
	Fairly likely – 1 in 10,000 chance of it happening

	Major – more than three days absence
	Likely – 1 in 1,000 chance of it happening

	Catastrophic – death or disabling 
	Very likely – 1 in 100 chance of it happening 
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		Date of Assessment:

March 2026



Location: 

Peel Park, Frederick Road and MediaCity Campus



Task/Activity/Environment: 

· Widening Participation Team activities

· University of Salford/Greater Manchester Higher School/College visits to campus

· Campus visits typically up to 60 students 

· Visits can be for Y5 – Y13 – aged 10 – 18 

· UoS Staffing ratio usually ~ 1 adult to 10 students

· Students are usually accompanied on visits by staff members (teaching staff ,support staff, Local Authority staff etc)





		Identify Hazards which could cause harm:

		Identify risks = what could go wrong if hazards cause harm:



		No.

		Hazard

		No.

		Risk



		1

		Observing Classroom/lab based activities

		1

		

Contact with equipment or chemicals in the area, or being used in experiments/demonstrations



		2

		Moving around campus and to accommodation sites

		2

		Possibility of trips, slips and falls while moving around campus



		3

		Feeling unwell or having an accident and needing assistance

		3

		Becoming ill or injured during the visit and not knowing how to summon assistance, could result in delayed response or worsening of condition etc.



		4

		Contact with Machinery/construction activities

		4

		Contact with plant moving around campus or building sites could result in severe injury



		5

		Fire in a building

		5

		Fire occurring in a building and visitors not knowing action to take or how to escape, resulting in becoming trapped



		6

		Pupils getting lost, separated from their group or encountering strangers whilst walking around campus

		6

		Pupils could be hurt, injured or distressed



		7

		Equipment in lecture room/workshop

		7

		Tripping over trailing wires, tables and chairs ; injury by mishandling equipment and machinery in workshops



		8

		Food allergies and special dietary requirements

		8 

		Allergic reactions, distress, serious illness



		9 

		Confrontations between pupils, UoS staff or students

		9

		Verbal and/or Physical abuse resulting in injury to person(s) or damage to room, equipment etc or personal distress.



		10

		Lack of awareness/inexperience of young people

		10

		Students may not know how to use equipment or be aware of the potential dangers of an activity or action.



		11

		Mental and physical maturity of students

		11

		Pupils could be hurt, injured or distressed through their or another students actions. This could be through a keenness to impress or desire to show off resulting in attempting tasks beyond their mental or physical capability



		12

		Safeguarding incidents

		12

		Concern for a pupil raised by a disclosure of a safeguarding incident



		List groups of people who could be affected: 

Visitors – pupils and teachers/careers advisors

Staff

Student Ambassadors 

Student helpers

		What numbers of people are involved?

Maximum 200 visitors



		What risk controls are in place to reduce risks?



		Risk level with risk controls

			

	 







		No.

		Risk Control 

		



		1

		For taster sessions in academic departments a briefing and any local instructions will be provided to the observers by the academic in charge. A separate risk assessment will be provided for the activity. Personal Protective equipment will be provided if needed.

University qualified first aid staff will be on site to provide first aid if necessary. All staff know how to contact first aiders and student ambassadors are fully briefed. First aid will be provided by the University Security team by contacting 0161 295 3333. Either the event lead or group leader to inform parents.

Health & Safety policy 

		Acceptable



		2

		Routes around campus are well signed and maintained in good condition.

Students are supervised whilst moving around campus. 

Students should be grouped into two to avoid blocking of the path.

Students are to be aware of any vehicles moving around campus. 

Roads are only to be crossed at crossing points and on the green man where possible.

University qualified first aid staff will be on site to provide first aid if necessary. All staff know how to contact first aiders and student ambassadors are fully briefed. First aid will be provided by the University Security team by contacting 0161 295 3333. Either the event lead or group leader to inform parents.

Health & Safety policy

		Adequate



		3

		Visitors will be informed to contact a student ambassador or member of staff if they require assistance or feel unwell.

Signs are posted in buildings advising of the number to ring if first aid is required.

University qualified first aid staff will be on site to provide first aid if necessary. All staff know how to contact first aiders and student ambassadors are fully briefed. First aid will be provided by the University Security team by contacting 0161 295 3333.

Either the event lead or group leader to inform parents.

Health & Safety policy

		Acceptable



		4

		Plant moving around site is minimal and controlled by banksmen at all times. There is no access to the constructions sites and they are enclosed by solid fencing and warnings are up at all gates to advise that no unauthorised people should be entering.

Students are to be aware of any vehicles moving around campus. 



		Acceptable



		5

		Fire evacuation plans are in place in all buildings. The student ambassadors will be fully briefed in the procedures and will be on hand to assist an evacuation.

The academic in charge of any demonstrations or activities will also know the evacuation procedure and take charge of the group.

Fire emergency evacuation plan  

		Adequate



		6

		Pupils to be accompanied at all times and staff/ambassadors introduced at the start of the day/session. Students to be briefed as part of the ‘welcome talk’

Visiting staff to have contact details of students attending and are responsible for head counts. If no visiting staff are present, event lead should have contact details for all attendees. Contact number for the day to be provided to visiting staff in case of emergency.

The group is to be kept together where possible and areas reserved in public spaces to facilitate this (e.g over lunch).

The campus is open to the public – any negative encounters with strangers to be reported to security.

		Acceptable



		7

		Activities to not include physical activity or operation of machinery where reasonable. If subject activity involves experiments or use of equipment, host subject area to provide additional risk assessment for the activity or area including appropriate adjustments for the age group.



		Adequate



		8

		Schools to disclose food allergies and dietary requirements in advance. Catering services informed of any food allergies and dietary requirements when ordering food such as buffets or food and drinks. 

Student/school to manage any medications that are required.

When lunch vouchers are provided, students to be briefed before entering the canteen to check with catering staff what food options are available and allergen information of the food.

		Acceptable



		9

		Teachers from accompanying school to be present in all activities. Teachers are responsible for maintaining discipline of students whilst on campus.

UoS staff and student ambassadors not to be left alone with pupils where possible. 

If a confrontation occurs that cannot be managed by staff or student ambassadors, security is to be called.

Event Lead reserves the right to cancel, end the event early or send students home due to poor behaviour. 

		Acceptable



		10

		Students are to be given an introduction to any activities that are undertaken, this includes setting expectations, listing the potential risk of activities and include how to report am accident or hazard. Students should be made aware of the “no blame culture” in respect to accident reporting at the university. 

If subject activity involves experiments or use of equipment, host subject area to provide additional risk assessment for the activity

		Adequate



		11

		Expectations around behaviour should be set during the induction. Students should be supervised during activities to minimise the risk of students messing around.



		Adequate



		12

		2 x Designated Safeguarding Officers within the Widening Participation Team (WP Manager and WP Team Leader)

All staff have undertaken Safeguarding training, basic safeguarding training is provided to student ambassadors, specialist safeguarding training is provided for certain activities (such as residential summer schools) 

Safeguarding procedure is covered during the morning briefing for activities

In the case of an emergency, security and emergency services are to be informed, student will not be allowed to leave and may be taken to a safe place on campus.

In non emergency situations, a report of the incident will be made and passed to one of the DSOs who will make a referral as necessary.

https://www.salford.ac.uk/safeguarding/safeguarding-policy 

		Adequate



		What additional actions are required to ensure risk controls are implemented/effective or to reduce the risk further?

		Risk level with additional risk controls 



		No.

		

		



		1

		Demonstration/lab activity risk assessments to be obtained beforehand and assistance sought from HS&W, if required, to ensure they are comprehensive enough to control local risks. 

		Acceptable



		

		

		



		

		

		



		

		

		



		Is health surveillance required? 



NO



		If YES, please detail:  



		Who will be responsible for implementing risk controls:

Event organisers, typically a member of the Outreach & Widening Participation Team

		By When:

Day of event







		Completed by:

		Carl Gleeson

Widening Participation Team Leader

		Date:

		09/03/2026



		

Record of annual review conducted by:



		



		

Date:

		














Risk Rating:



		Very likely

		Adequate

		Tolerable

		Tolerable

		Unacceptable

		Unacceptable



		Likely

		Acceptable

		Adequate

		Tolerable

		Tolerable

		Unacceptable



		Fairly likely

		Acceptable

		Adequate

		Adequate

		Tolerable

		Tolerable



		Unlikely 

		Acceptable

		Acceptable

		Adequate

		Adequate

		Tolerable



		Very unlikely

		Acceptable

		Acceptable

		Acceptable

		Acceptable

		Adequate



		Risk rating

		Insignificant

		Minor

		Moderate

		Major 

		Catastrophic 







Action following risk rating:



		Unacceptable  =  Stop activity and make immediate improvements/seek further advice



		Tolerable  =  look to improve within specified timescale



		Adequate  =  Look to improve at next review



		Acceptable  = No further action, but ensure controls are maintained







Guide to using the risk rating table:



		Consequences

		Likelihood



		Insignificant – no injury

		Very unlikely – 1 in a million chance of it happening



		Minor – minor injuries

		Unlikely – 1 in 100,000 chance of it happening



		Moderate – up to three days absence

		Fairly likely – 1 in 10,000 chance of it happening



		Major – more than three days absence

		Likely – 1 in 1,000 chance of it happening



		Catastrophic – death or disabling 

		Very likely – 1 in 100 chance of it happening 













		


